Minutes for FIG meeting on 1/27/10
Submitted by Linnea Wahamaki

In Attendance: Sandra Genera, Ramon Parada, Kent Uchiyama, Linnea Wahamaki
Kent gave us an update on where we are with our plans for the survey and its distribution. 

· The survey has been finalized and translated into Spanish, Chinese, Tagalog, and Vietnamese by WestEd. 
· Juan Carlos Bojorquez sent us the finalized ecopies. We should all have copies of his email.
· Contact persons for distribution:
Leticia Salinas, Director of Hayward Unified School District K-12 ESL Program

Ana W Solomon, Hayward Adult School Principal
· We need to determine how many copies of each language to print out. 

· Sandra suggested that we have the copies bundled in 100 sheets/packet for ease of distribution.

· We still need to get a copy number to write on the repro form.

· Mid Feb. is the target date for distribution of the survey. We decided that we need a very quick turnaround of asking students to bring back the survey, lest it be forgotten and never returned. 

Action Items:

Ramon will find out the name of the new principal of Hayward Adult School. (Ramon, I looked it up online and found Ana Soloman; however, not sure if that is current.)
Ramon will clarify with Leticia whether or not we need to do a “phone message” prior to distribution and approximately how many copies in each language are needed.
Kent will contact Juan Carlos about the exact number of returned surveys that he’ll need in order to get meaningful data. 

Kent will contact Juan Carlos and ask him if we should distribute the surveys to our ESL students and have him look over their data, too.

Kent will contact Leticia about the $2000 price for distributing the surveys through the mail, something we want to avoid doing. 

Kent will draft up a “survey use” letter to go along with the bundles of surveys

Kent will find out what the copy number is for reproduction.

Sandra will assist with dropping off packets to the distribution points

A tentative conference call with Leticia is schedule for Wed. 2/3 at 1 pm in Kent’s office.
Next meeting scheduled for February 9th at noon; Linnea will email about the location. She’ll  try to find a room in the IOB. Purpose is to go over our findings of the various ESL programs we researched online.
